‘Preflight checklist’
Name: ______________________________	Checker’s name: _____________________________
Checker, either:
· Ticks – if the item is present and of good quality or
· [bookmark: _GoBack]Writes the changes needed to ensure it is of good quality
	
	Yes/ Changed needed

	Presentation
	

	Title (essay question)
	

	Date
	

	Name
	

	
	

	Introduction
	

	Interesting opening sentence
	

	Outline of what will be covered
	

	Explanation of why the issue is important
	

	
	

	Paragraph 1
	

	Clear topic sentence, linked to the question
	

	Evidence 1:See paragraph-structuring sheet for details

	

	Connective
	

	Explanation 1
	

	Evidence 2
	

	Connective
	

	Explanation 2
	

	Evidence 3
	

	Connective
	

	Explanation 3
	

	Mini-conclusion, linked to the question
	

	
	

	Paragraph 2
	

	Clear topic sentence, linked to the question
	

	Evidence 1:See paragraph-structuring sheet for details

	

	Connective
	

	Explanation 1
	

	Evidence 2
	

	Connective
	

	Explanation 2
	

	Evidence 3
	

	Connective
	

	Explanation 3
	

	Mini-conclusion, linked to the question
	

	
	

	Paragraph 3
	

	Clear topic sentence, linked to the question
	

	Evidence 1:See paragraph-structuring sheet for details

	

	Connective
	

	Explanation 1
	

	Evidence 2
	

	Connective
	

	Explanation 2
	

	Evidence 3
	

	Connective
	

	Explanation 3
	

	Mini-conclusion, linked to the question
	

	
	

	Conclusion
	

	Overall conclusion
	

	Reasons for it (for and against)
	

	Limitations to this argument
	

	Further topics you would like to investigate
	

	
	

	Overall
	

	Spelling, Punctuation, Grammar
	Mark on any spelling/grammar mistakes that need fixing

	Legible (can it be read)
	



Now return the sheet to the author and explain anything they are unsure about that you have written.  Make sure they thank you when you have finished.
